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Copy Instructions Time:
Hrs. Min.
Name # of Pages
Dept. # of Copies Date Submitted
Account # Date & Time Needed
Assembly
Paper Specifications __ No Requirement
____81/2x 11 White _____ Collate
Other (Specify) ___ Staple __ Hold for Pick-Up
3 Hole Punch __ Test-Security Required
_____ Fold ______ Other (Specify)

Comments or Special Instructions:



