
McKendree University 
Copy Instructions 

 

Name _____________________________ # of Pages _________ 

Dept.  _____________________________ # of Copies _________ Date Submitted ______________ 

Account # ________________________ Date & Time Needed ________ 

 Assembly _____________________________ 

Paper Specifications ______No Requirement 

  ____81/2 x 11 White ______Collate 

_________Other (Specify) ______Staple ______Hold for Pick-Up 

___________________________ ______3 Hole Punch ______Test-Security Required 

 ______Fold ______Other (Specify) 

Comments or Special Instructions: 

 

Do not write in this box 

Date Completed________ 

Time: 
Hrs.________ Min.________ 

  

 

  

  

 

 

 

 

  

 

 

 

 

 

 

 

 


